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Detailed description of part 3.3 Procurement plan from PIM with the
use of Beneficiaries Portal

1. Preparation of Procurement Items:
- LogininBP
- Select menu: Payments
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1 PROCUREMENT PLAN CREATED: 2016-11-29 14:13:26
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- Select submenu: Procurement

{9 Add Rec
- Press Add Record button in the upper left side of the working area & AdcRecord

- Start filling the form
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- Choose responsible partner from the drop-down list
- Select the appropriate date when you expect to announce the tender:

Provisional date™® - Clear  (yyyy-mm-dd)
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Done
Ty per: g
- Fillin the Name of the procedure
- Select the type of the procedure. Use the option OTHER for the procurements under
thresholds.
- Fillin the Note filed at the end of the form.
- Save the initial version of the Procurement item

Save Save and go back to list

2. Draft and approval from JS
- Save the version of the procurement plan by pressing Approve Draft button.

. Procurement Plan Export
- Generate a draft procurement template by pressing or use

Annex 2.Project procurement plan.

- Sign and stamp the document.

- Upload the document into the system by using the Upload button in the top left side of
the working area
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Procurement Plan Export:
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3. Submitting
Once all details are cleared you can go back submenu: Procurement

Only when all information is checked and the appropriate file is loaded press

SEND NOTIFICATION
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